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Sports Federation & Olympic Committee of Hong Kong, China
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General Guidelines of applying to the Federation as Observer
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. The applicant must submit to the Federation its application accompanied by the
applicant organization’s constitution and the name list of the organization’s
Executive Committee in the past three years;
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. The applicant must demonstrate to the Federation its consistent record of having
promoted its sport and the participation of the Hong Kong community in the past
five years. It should have organized no less than one international or
inter-regional championship and one local championship each calendar year in no
less than three years in the past five years; (Please mark * for Championship being
sanctioned by International/ Asian Federation)

H S RS P s R PH H A X TR NFEA B R B 38 - S ERG L
IR R T = FHIR B2 /D — (3t 5% B R PR S A B — (AN B S AT
B o (L sEBIZ B MR NS B4 a =y )

. The applicant organization’s sport must be a popular sport in Hong Kong
community as demonstrated by its registered members which should not be less
than 300 each year in the past three years;
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. The applicant organization must demonstrate at the time of application that its
Members took an active role to participate in activities of the organization in the
past three years;
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. The applicant organization must have been in existence in Hong Kong for at least
five years and be registered in Hong Kong either under the Societies Ordinance or
Business Registration Ordinance during that period;
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6. The applicant organization should have held the Annual General Meeting of the
organization once a year in the past three years with meeting minutes well
recorded. (Should the applicant organization’s application for membership of the
Federation be accepted, the applicant organization hereby has agreed to the right
of the Federation of sending one/two Federation representative(s) to sit in the
Annual General Meeting of the organization, if deemed appropriate by the
Federation);
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7. The applicant organization should present to the Federation at the time of
application its audited account of each financial year in the past three years;
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8. The applicant organization must provide valid evidence to confirm that the
applicant organization has served as the sole organization / body governing the
sport in Hong Kong in the past three years;
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9. The Membership Affairs Committee might exercise its discretion in case by case
basis to waive part of the requirement stated in Items 1-8, if the applicant
organization can provide solid evidence to show their special situation, e.g. athlete
qualified for Olympic Games, etc.
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10.The applicant organization is willing and prepared to pay the audit management
fee imposed by the Federation appointed contractual firm on its membership
application to the Federation;
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11.To sum up, the applicant submit the following documents to the Federation at the
time of application for Observer status of the Federation:
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(@)

(b)
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(d)

(€)

(f)

(9)

A completed Application Form;
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A completed form of listing the Executive Committee Members of the
applicant organization in the past three years;
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Photographs and documentation of the major events held by the applicant
organization in the past three years;
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A copy of the Code of Conduct applicable to all officials and staff members of
the applicant organization already in use in the past three years;
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A copy of the Procurement Guidelines setting out quotation and tendering
procedures suggested by acquisition values, approval and review
mechanism, payment methods and stock taking systems of the applicant
organization already in use in the past three years;
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A copy of the official endorsements (whether by the confirmed minutes of the
Annual General Meeting or its relevant Committee meetings) recording
resolution by the applicant organization for having formally adopted the
ethical code and procurement guidelines per items (d) and (e) above; and
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An Annual Audited Account in the past three years prepared by a certified
public accountant of Hong Kong.
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