SPORTS FEDERATION &
OLYMPIC COMMITTEE OF HONG KONG, CHINA

Sports Federation & Olympic Committee of Hong Kong, China
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General Guidelines of applying to the Federation as Observer
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The applicant organization must submit to the Federation its application
accompanied by the applicant organization’s Articles of Association, the name
list of the current and previous Executive Committee and election mechanism.
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The applicant organization must submit to the Federation its application
accompanied by the Certificate of Incorporation and Articles of Association as a
non-profit-making organization registered under the Companies Ordinance
(Cap. 622) to prove that the organization has been registered in Hong Kong for
five years or above.
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The applicant organization must prove that it has held the Annual General
Meetings in accordance with the Companies Ordinance in the past five years
and kept the official meeting minutes in a proper manner. The Federation may
appoint a representative to attend the upcoming Annual General Meetings of
the applicant organization, if necessary.
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The applicant organization must prove that it has submitted the audited account
of each financial year in the past five years in accordance with the Companies
Ordinance.
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The applicant organization must provide the following internal documents to the
Federation and a copy of the meeting minutes recording the adoption of such
documents at either the Executive Committee Meeting or the Annual General
Meeting:
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(@) The Code of Conduct which is applicable to Executive Committee Members
and staff of the applicant organization in the past three years;

(b) Detailed Procurement Policies and Guidelines of the applicant organization
in the past three years;
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The applicant organization must provide to the Federation the following
documents which should have been approved by the Executive Committee or
the Annual General Meeting:

(a) Selection Policy;

(b) Appeal Policy;

(c) Complaint Policy;

(d) Athlete's Guide to Anti-Doping Rules; and

(e) Policy and Guidelines on Prevention of Sexual Harassment.
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The applicant organization must provide valid evidence to confirm that the
applicant organization is the sole organization/ body governing the relevant
sport in Hong Kong and submits the recognition letter or membership certificate
of its International Federation and Asian Federation to the Federation (e.g.
certificate / annual fee receipt).
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The applicant organization should have organized no less than one international
or inter-regional championship / invitational each year in three of the past five
years; including participation from no less than 4 countries, and is required to
submit the relevant evidence (including event posters, registration forms,
competition lists, event souvenir booklets, event photos, results and other
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documents, etc.) and prove that those competitions are recognized by the
relevant International / Asian Federation)
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The applicant organization should have organized no less than one local
tournament each year in three of the past five years and submit the relevant
evidence (including event posters, registration forms, competition lists, event
souvenir booklets, event photos, results and other documents, etc.)
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10. The applicant organization should submit the membership list of the past three
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years to the Federation and the number of registered members each year must
not be less than 300. The organization shall furthermore provide the participation
rate of members in its activities in the past three years, to demonstrate whether
there are sufficient active members. The organization should have at least 70%
of active members (i.e. members who participate in at least one activity of the
organization each year).

If the applicant organization does not have individual members, the applicant
organization should list the number of members of each association member to
prove that the total number of members of its association members is not less
than 300 and provide the membership admission criteria for reference.
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The Membership Affairs Committee may exercise its discretion to waive part of
the requirement stated in Items 8-10, if the applicant organization could provide
evidence of their special circumstances and Membership Affairs Committee
must elaborate and provide sufficient rationale to the Board of Directors of the
Association for approval (e.g. athletes have achieved excellent results in
international competitions, no suitable competition venues in Hong Kong or the
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applicant organization has been a member of the Sport for All Confederation of
Hong Kong, China Limited for three years and recommended by it, etc.). & £
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12. In order to ensure that the applicant organization implements high transparency
and good corporate governance practices, the applicant organization must have
an effective and frequently updated information on their website, the relevant
information of the applicant organization for public inspection, including:
Organization Structure, list of Board of Directors, Articles of Association, Athlete
Selection Policy, Complaints Policy, Appeals Policy, Sports Doping Regulations
Athlete Guidelines and Sexual Harassment Prevention Policy and Guidelines,
etc.

In addition, the applicant organization should have an effective network security
system to prevent hacker attacks and data leakage. At the same time, the
applicant organization should always remind its athletes, coaches, members
and staff to abide by the relevant rules of the Articles of Association of the
applicant organization when expressing their opinions online and on social
media, so as to prevent their stakeholders from violating the Hong Kong law.
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