[image: image1.emf]Notes   to  Applicant 申請者須知  

1. SF&OC will only collect your personal data for recruitment purpose. Should your application be successful, your personal data will be used for the purposes of personnel and administration.  港協暨奧委會只會將你提供的資料用於招聘事宜。若被取錄，你的個人資料將用於人事及管理等有關用途。 

2. You should read and agree to the content of the Declaration as stated in this Post Application Form. You should make sure that the data are complete and accurate, otherwise, the Federation may not be able to process your application. SF&OC will keep your personal data confidential but may use it for recruitment of other posts. 你須細閱並同意本職位申請表的聲明內容，確保提交的資料完整及正確。否則，本會將不能處理你的申請。港協暨奧委會會將你的資料嚴格保密，或作其他職位招聘用途。 

3. You have the right to request access or correction of your personal data held by the Federation. Data access and correction requests should be made by email (secretariat@hkolympic.org) to Deputy Manager (Admin & HR) of the Federation Secretariat.   你有權向本會提出查閱/更改個人資料的要求。如有需要，請電郵(secretariat@hkolympic.org) 給本會秘書處副經理(行政及人事)提出要求。 

 


Sports Federation & Olympic Committee of Hong Kong, China

Post Application Form 

中國香港體育協會暨奧林匹克委員會
[image: image2.emf]I hereby authorize  the Sports Federation & Olympic Committee of Hong Kong, China ( “the Federation”) to obtain  references from my present   /   last  employers  or  referees   and make enquiries to my previous employers for my  employment records.     I declare that the information given   in this form is correct and complete to the best of my knowledge and all documents  provided by me in connection with this application are true copies. I understand that if I willfully give any false  information or copies of documents, or withhold any mate rial information, the Federation shall have the right to  withdraw any offer of appointment. I shall render myself liable to dismissal with no compensation if I am appointed to  the service of the Federation.     本人授權中國香港體育協會暨奧林匹克委員會 ( 以下稱「港協暨奧委會」 )  向本人之現任 / 已離職之 僱 主 或 諮詢人索取 本人過往的工作紀錄 和作 推薦 諮詢 。     本人謹此聲明所提供的資料均屬真實及所附證明文件皆為真確副本。本人明白倘若故意虛報資料、 提供假文件或隱瞞重要事實，港協暨奧委會可取消已發出的聘約。如若已獲聘任，本人亦會被即 時解僱而不獲發任何補償包括代通知。  

職位申請表

	Post Applied 申請職位 


	


I. Personal Particulars 個人資料

	Name in English  * Miss / Ms / Mr
英文姓名
	

	Name in Chinese  *小姐/女士/先生 

中文姓名
	

	Residential Address

住址
	

	Correspondence Address 
(if different from the address given above)
通訊住址  (如與上址不同)
	

	Email

電郵
	

	Daytime Contact Telephone 
/ Mobile Phone No.

日間聯絡電話 / 手提電話號碼
	


II. Education and Academic Qualifications (in chronological order) 
教育及學歷 (按日期順序列出)

	Date (Month /Year)

日期 (月/年)
	Name of Secondary Schools / Institutions / Universities attended 
曾就讀學校/院校/大學之名稱 
	Classes or Courses Attended 

/ Qualification Obtained

就讀班級或課程 / 所得資格
	For office use

	
	
	
	Copy verified

副本核對

	From 由
	To 至
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


III. Public Examination Results and Professional Qualifications Attainment (in chronological order) 
公開考試成績及專業資格 (按日期順序列出)

	頒發日期

Date of Issue
	Name of Public Examination / Academic 

and Professional Qualifications Held

公開考試名稱 / 持有的學歷及專業資格
	Results / Qualification Obtained

成績 / 所得資格


	For office use

	
	
	
	Copy verified

副本核對

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


IV. Courses currently undertaking, if applicable 
現正修讀課程 (如適用)

	Date (Month /Year)

日期 (月/年)
	Name of Institutions attended

就讀院校名稱 
	Qualification to be obtained

將獲得資格
	Estimated Date of Award (Month / Year)

預計頒授日期 (月/年)

	
	
	
	

	From 由
	To 至
	
	
	

	
	
	
	
	

	
	
	
	
	


V. Work Experience 工作經驗  (all employment in reverse order) (按日期倒序列出全部受僱資料) 
	1. Present / Last Employment 現在或最後之受僱資料

	Company Name 公司名稱

	

	Job Title 職銜
	

	Main Responsibilities 主要職責

	

	Service Period 服務日期
	

	Last Drawn Annual Salary最後支取之年薪
	

	Reason for Leaving 離職原因
	

	Reference Letter 推薦信

	( Yes 有  
( No 無   Please provide Referee’s name and post held 請提供諮詢人姓名及其職位    
(                                                                        )

	2. Previous Employment 先前受僱資料

	Company Name 公司名稱

	

	Job Title 職銜
	

	Main Responsibilities 主要職責

	

	Service Period 服務日期
	

	Last Drawn Annual Salary最後支取之年薪
	

	Reason for Leaving 離職原因
	

	Reference Letter 推薦信


	( Yes 有  
( No 無   Please provide Referee’s name and post held 請提供諮詢人姓名及其職位    
(                                                                        )

	3. Previous Employment 先前受僱資料

	Company Name 公司名稱

	

	Job Title 職銜
	

	Main Responsibilities 主要職責

	

	Service Period 服務日期
	

	Last Drawn Annual Salary最後支取之年薪
	

	Reason for Leaving 離職原因
	

	Reference Letter 推薦信


	( Yes 有  
( No 無   Please provide Referee’s name and post held 請提供諮詢人姓名及其職位    
(                                                                        )

	4. Previous Employment 先前受僱資料

	Company Name 公司名稱

	

	Job Title 職銜
	

	Main Responsibilities 主要職責

	

	Service Period 服務日期
	

	Last Drawn Annual Salary最後支取之年薪
	

	Reason for Leaving 離職原因
	

	Reference Letter 推薦信


	( Yes 有  
( No 無   Please provide Referee’s name and post held 請提供諮詢人姓名及其職位    
(                                                                        )

	5. Previous Employment 先前受僱資料

	Company Name 公司名稱

	

	Job Title 職銜
	

	Main Responsibilities 主要職責

	

	Service Period 服務日期
	

	Last Drawn Annual Salary最後支取之年薪
	

	Reason for Leaving 離職原因
	

	Reference Letter 推薦信


	( Yes 有  
( No 無   Please provide Referee’s name and post held 請提供諮詢人姓名及其職位    
(                                                                        )

	6. Previous Employment 先前受僱資料

	Company Name 公司名稱

	

	Job Title 職銜
	

	Main Responsibilities 主要職責

	

	Service Period 服務日期
	

	Last Drawn Annual Salary最後支取之年薪
	

	Reason for Leaving 離職原因
	

	Reference Letter 推薦信


	( Yes 有  
( No 無   Please provide Referee’s name and post held 請提供諮詢人姓名及其職位    
(                                                                        )


(Please continue by copying this page if necessary) (如有需要，請複製本頁繼續填寫)
VI. Sports Related Experience 體育相關經驗
	


VII. Others 其他
	Have you ever been found guilty of a criminal offence in a court of law whether or not in Hong Kong?

(Note: A criminal conviction is not necessarily a barrier to the Federation’s employment.)  
你曾否經香港或香港以外的法庭判定有刑事罪行?

(註：如申請人曾犯刑事案，本會不一定因此而不予錄用。)
	□ No 無     □ Yes 有  
(Please tick in the appropriate box 請在適當方格內填上「✓」號)
If yes, please give details如有，請列詳情


	Expected Monthly Salary 
希望待遇
	
	Available Date 
可到職日期
	


VIII. Declaration 聲明

	

	Applicant’s Signature

申請人簽名
	Date

日期


Candidate #


申請人編號：			
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